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SCHOOL BOARD HEARINGS/APPEAL POLICY REGULATIONS 

 

Statement of Purpose 

 

 This policy shall define the procedures to be followed for the appeal 

of administrative decisions to the school board.  In addition, the procedures 

to be followed for the conduct of formal school board hearings will also be 

defined. 

 

Statement of Rules 

 

 The following rules shall define the manner in which appeals of 

administrative decisions may be made to the school board and the manner in 

which the school board shall conduct formal hearings of appeals and other 

matters. 

 

Appeal Procedure-Administrative 

 

 The Superintendent of Schools shall attempt to resolve any matter 

that might otherwise result in an appeal to the school board.  If the attempt 

is unsuccessful and the matter is a proper subject for school board action, 

the following provisions shall apply: 

 

1.    An appeal to the school board must be filed in writing with the 

superintendent.  

2.   The appeal shall concisely allege the background of the action appealed 

from and the specific grounds upon which the action is claimed to be in 

error. 

3.  The superintendent may designate a member, or members, of the school 

staff to investigate the circumstances leading to the appeal.   
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4.   All parties involved in the action appealed from shall comply with any 

requests for written or oral clarification by the superintendent as a condition 

precedent for the scheduling of an appeal with the school board. 

5.    After the Superintendent receives the required data, the school board 

shall schedule a hearing of the appeal for a subsequent board meeting.  

    

Pre-hearing Conference 

 Within fifteen days of receipt of an appeal of a matter over which the 

school board has jurisdiction, the superintendent may set up a pre-hearing 

conference between the parties and/or their representatives and the 

superintendent and his/her representative.  Failure to appear at the pre-

hearing conference may result in a determination by the school board that 

the absent party may not appear before the school board. 

 

 When a pre-hearing conference is scheduled, each party to the appeal 

must submit the following to the superintendent at least three days prior to 

the pre-hearing conference: 

 

1.  A complete statement of the issues and the facts relating thereto. 

 

2.  A written list of the names and addresses of all witnesses who may 

be called by each party. 

 

3.  Copies of all documents to be introduced into evidence. 

 

 During the pre-hearing conference, each party shall be prepared to 

consider the following: 

 

1.  The simplification of the issues and an agreement of facts; 

 

2.  A limitation to the number of witnesses; 

 

3.  The possibility of a settlement; and 

 

4.  Such other matters as may aid in the disposition of the action. 
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 The superintendent shall make a written report which recites the 

action taken at the pre-hearing conference. 

 

Procedure - School Board Hearing 

 

 Whenever the school board conducts a formal hearing of an appeal of 

an administrative decision or to hear other matters, the following procedures 

shall be followed: 

 

1.  Interested parties to an appeal or other matter scheduled for a school 

board hearing shall be notified in writing at least ten days prior to the 

meeting so that they may be present or represented to the extent which they 

deem suitable. 

       

2.  Parties to a school board hearing may be represented by legal counsel if 

so desired.  Such hearing may be held in public if so requested by the 

appellant, in the case of appeal, or by the accused party for hearings on 

other matters.  If such hearing is held in non-public session, it shall be 

conducted in accordance with RSA 91-A.  The board may have a 

stenographer present and/or make an electronic recording of the hearing. 

 

3.  In the case of an appeal, the party or counsel for those making the appeal 

will first present the board with the reasons for the appeal and offer 

documents and testimony.  For other matters, the superintendent shall first 

present the board with the charges against the party and offer documents 

and testimony. 

 

4.  In the case of an appeal, the party or counsel for those against whom the 

appeal is brought will then offer such evidence or testimony as deemed 

suitable to explain their position.  For other matters, the party against whom 

the charges are brought will then offer such evidence or testimony it deems 

suitable to explain its position. 

 

5.  During and/or after the presentation of evidence by parties to the hearing, 

the board may question witnesses. 
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6.  Each party may offer such evidence as it desires, but irrelevant, 

immaterial, or unduly repetitious evidence will be excluded.  Each party 

shall produce such additional evidence as the board may deem necessary to 

an understanding and determination of the issues.  The board shall 

determine the relevance and materiality of the evidence offered, and strict 

conformity to legal rules of evidence shall not be necessary. 

 

7.  Witnesses should appear in person unless extenuating circumstances 

prevent them from such appearance.  The school board may receive and 

consider the evidence of witnesses by sworn statement, but shall give it only 

such weight as they deem it entitled to after consideration of any objections 

made to its admission.  Exhibits, when offered by either party, may be 

received in evidence by the school board. 

 

8.  After the conclusion of testimony, the school board may make a decision 

or it may defer the decision to a later date. 

    

9.  The decision of the board, when rendered, will be communicated to the 

parties, in writing, no later than fifteen days subsequent to the meeting at 

which the decision was made. 

 

10.  The school board shall state the grounds for the decision including any 

findings of facts necessary to reach that decision. 

 

  

 

 

 

 

 

Original Effective:  December 7, 1977 

Revised:  October 7, 1992 

Revised:  January 22, 1997  

Revised:  August 11, 2010        
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